Conventions and authorities used when compiling entries for the FLAG database

The FLAG database is in two parts: 1) entries describing collections of foreign and international law and 2) entries providing contact details of libraries which have contributed to the database.

1
Collections

1.1
General methodology

To try to ensure entries in the database are consistent, one person has been responsible for data collection. With a few exceptions, data has been collected initially from the publications on the shelves, with catalogues and acquisition records used only as supporting information.

The fields employed in the database and the nature and structure of the content of those fields, have followed the RSLP Collection Description Data Entry Guidelines (http://www.ukoln.ac.uk/metadata/rslp/tool/). Some minor adaptations have been made in the way the guidelines have been employed in the database, to meet better the particular needs of law users.

1.2
Methodology adopted for the British Library

The major library where the general methodology could not be used was the British Library (BL). Virtually all BL foreign and international law stock is closed access and held in unclassified order (roughly by date of acquisition). As a result, data was collected from the public catalogues, supported by data from acquisition databases (both electronic and card). In addition, information about titles already seen at other libraries, was used to help identify the material type of some stock at the BL.

Where all these procedures failed to assist in either fully identifying the material held or the dates of holdings, items were requested from store and checked first hand. 

During work at the BL a number of instances were discovered where items requested from store were missing from the shelves. Further, BL catalogue records do not in general indicate where there are gaps in holdings due to failed supply, etc. Users of the FLAG database are warned that only a small proportion of the BL foreign and international law stock was requested from store and actually seen. Most entries on the FLAG database relating to the BL are based on information taken from BL catalogues in good faith. The creators of the FLAG database accept no responsibility for the accuracy of entries compiled from data taken from BL catalogues.

The FLAG database is the first ever to include detailed information on the foreign and international law holdings of the BL. The BL proved to hold very rich collections of foreign law and is the largest contributor to the FLAG database. However, for the reasons stated above and owing to the limited time available in the project to appraise the BL, attention focused mainly on the library’s holdings of the law of foreign countries. It should be noted that searches of the BL catalogues for codes relating to a number of European countries, especially, France, Germany, Italy and Spain, indicated that the BL has thousands of volumes. Given the limited time available, it was decided not to appraise BL holdings of codes for these countries. Very limited appraisals were made of its holdings of the law made by international organisations and BL holdings of international and comparative law by subject or topic. Appraisal of BL holdings of the law relating to the work of the United Nations and allied organisations was very limited. The BL is, after all, a UN depository library, and in theory should have a complete set of publications. 

Entries in the FLAG database for the BL relate only to material held as part of the Reference Collections, which are available for consultation in the reading rooms at the St. Pancras, London site. A pilot appraisal was carried out of the foreign law holdings of the British Library’s Document Supply Centre (BLDSC) at Boston Spa, West Yorkshire. As a result it was decided that, given the limited time available, it would be better to concentrate on the considerably larger, and more comprehensive resources held in the Reference Collections. There are, therefore, no entries relating to BLDSC.

1.3
Description Field

This field is a summary of the information given in a number of fields listed below and three pieces of information not given elsewhere. The information not given elsewhere is: 1) the number of titles or volumes, 2) whether any title or volume is an official publication and, 3) the date range held.

1
The number of titles comprising a distinct collection has been counted for all types of materials except codes, where the number of volumes has been counted. 

2
Where there is at least one official publication amongst the titles or volumes counted, the actual number of official publications found is given. 

3
Where a library retains only a few, loose issues of a serial, this holding has not been included in the database. Whilst every effort has been made to achieve comprehensive coverage of the holdings of contributing libraries, it was considered that very short holdings should be excluded. ‘Short’ has been generally interpreted as less than 6 months.

Subject to the exception below, dates refer to the actual contents of the publications not publication dates. The dates also refer to the maximum span of years covered within a collection. Thus an entry stating that there are 5 titles containing court reports from 1831 to 1969, may be formed of as many as 5 short but connected and even overlapping runs of material which together create a complete run between 1831 and 1969.  The description does not mean all the titles run for the whole period mentioned. 

The exception to the above convention is that dates refer to publication dates where it is impossible to ascertain from the publication itself the years covered by the contents. This is especially the case for compiled publications, digests, encyclopedias and citators. To ensure this is made clear to the user, where the publication date has been used as the reference point, the description will mention either of the phrases: ‘published in’ or edition of’.

1.4
Subject

All entries relating to the domestic law of a foreign country are classified as ‘law’.

All entries relating to treaties and indexes, digests etc., of treaties are classified as ‘international law’.

All entries relating to an international organisation are classified under international law with, if appropriate, additional subject terms drawn from A Legal Thesaurus (Legal Information Resources Ltd., February 1999).

All international law, comparative law and law of conflicts materials not relating to a particular international organisation are classified using subject terms from A Legal Thesaurus.

A list of the subject strings employed in the database is attached in Appendix 1.

1.5
Material types

A controlled list of terms to describe different types of legal material has been developed based largely on the Thesaurus of Genre Terms for Legal Materials compiled by the American Association of Law Libraries Ad Hoc Committee on Genre Terms for Legal Materials chaired by William Benemann. (Wm. S. Hein Co., 2000).  The list of terms employed in the database is given in the appropriate word wheels attached to the two material type fields in the database.

Special points to note:

1)
‘Legislation’ is the general term used to embrace not only statutes and session laws but also codes of civil law and socialist law jurisdictions only (see note 2, below) and official gazettes, but only those gazettes containing legislation (see note 4, below).

2)
The term ‘code’ is used to denote only the compilations of laws in civil law and socialist law jurisdictions. Materials titled codes and applicable within common law jurisdictions have been entered in the database under the general term ‘legislation’, and the specific term ‘statutes (subject compilations)’ – see note 5, below. 

3)
Volumes that include a code or codes, together with commentary or annotations, have been included in the database. This definition includes publications that either reprint the code in full in the body of the publication, or as an appendix, or intersperse parts of the code with annotations or commentary. Volumes that do not reprint a code systematically or completely, have been omitted.

4)
Holdings of official gazettes have been included in the database only if the set held by a library includes law. Official gazettes that carry only administrative material and notices have been omitted. The following publications have been found helpful: Government Gazettes: an annotated list of Gazettes held in the Dag Hammarskjold Library (United Nations, 1964); A Guide to Official Gazettes and Their Contents. Compiled by John E. Roberts. (Law Library, Library of Congress, Washington, D.C. 1985). Where an official gazette is issued in a number of separate parts, some of which include law, only those parts that include law have been added to the database. Libraries have adopted different policies regarding how official gazettes are stored: some keep all parts together, some split the parts and distribute them either across the library classification scheme or even to separate libraries. The over-riding rule employed in the database has been to include only those parts of official gazettes carrying law. Where a library splits an official gazette into parts and shelves them according to the material it contains, e.g. session laws at one location and delegated legislation at another, then the publications have been entered on the FLAG database not as official gazettes, but under the specific material type, ‘session laws’ or ‘delegated legislation’.

5)
The term ‘compilation’ is normally used when the publication presents material in other than date or sessional order.  A number of early ‘compilations’ of the law of Commonwealth countries were, in fact, merely reprints of all, or virtually all, existing legislation in date order. These publications have been placed under the material type session laws, since they more closely match this type than a subject arrangement of the law of a jurisdiction.

6)
Indexes and digests that are an integral part of a larger publication of statutes or court reports have not been included in the database. For example, the index or digest accompanying a set of the state reports for New York, United States, will not be included in the database. Only those indexes and digests that are published entirely independently and, in the instance of digests of court reports, cover more than one series, have been included.

7)
Where a publication includes more than one general material type, for example: legislation and court reports, a separate material type, ‘legislation and court reports’, has been used. The publication is not entered again, separately under ‘legislation’ and ‘court reports’. There are very few examples in the database where publications include more than one of the general material types.

1.6
Continents

The names of continents and the allocation of countries to them have been taken from the International Political Union definition of Geographical Regions used to create the PARLINE database (http://www.ipu.org/parline-e/regions.htm).
1.7
Countries

Subject to the exceptions below, wherever possible the current name for a country has been used and all material of whatever date has been collected under this title. The authority used for the list of names of countries is the US Marc Code List as available on the web at http://www.loc.gov/marc/countries/co93pt1.html
The exceptions to the use of this authority are as follows:

1) the country now called Myanmar is still more widely known as Burma and the older name has been used in the database;

2)
where the boundaries of the country have changed within the period covered by the publications included in the database, separate entries have been created. Here are three examples. 1) Collection descriptions for India are divided into India (British) and India, with the dividing line drawn at 1947 at the time of independence. This is necessary because at independence the state of Pakistan was formed from a part of the former British colony. 2) Material relating to Tanganyika or Zanzibar is included separately under those names up to the creation of Tanzania in 1964, formed from the union of both countries. 3) Material relating to the Russian Empire (to 1917), the Soviet Union (1917 to 1991) and the Russian Federation (1991 onwards) is entered separately. Although this is a simplification, since the Soviet Union was not founded until 1922, it is considered appropriate for the purposes of the database.

The chief guide used to check the changing boundaries and names of countries has been the Statesman’s Yearbook (Macmillan), with additional research conducted in Collins English Dictionary: Millennium Edition (Harper Collins, 1998).

1.8
Provinces

In federal jurisdictions, wherever possible, publications of all periods have been gathered under the current name for the province or individual state within a country. Thus, materials relating to the pre-independence states which formed India have been gathered under the current names for the areas covered. In the case of Nigeria, the boundary changes to the regions and states forming the nation were so substantial in 1967 and 1976, that collections have been described and entered in the database under the appropriate region or state names existing at the time to which the materials relate. Guidance on boundary and name changes in federal jurisdictions has been sought from the sources mentioned in section 1.7, above, various legislation relating to the re-organisation of India and the Historical Dictionary of States, Peter Truhart (K.G.Saur, 1996).
1.9
International organisations

The current title has been used for each international organisation. Thus, for example, East African Community includes material relating to the East African High Commission.

1.10
Acquisition status

This indicates whether the library is actively adding to a particular collection. With some types of publication, especially those not purchased on a regular basis, such as some compiled publications which do not have up-dating services, digests, citators, encyclopedias, and even codes purchased as monographs rather than as serials, the acquisition status has been difficult to determine. Usually, unless there is information from acquisition records or discussion with the librarian to the contrary, the status is given as ‘closed’.

1.11
Language

The language of a publication has been gleaned from inspecting the publication itself and checking various reference works such as Statesman’s Yearbook (Macmillan), for the name of the official language for the country or province. The authority used to ensure consistent data entry is the Code for the Representation of Names of Languages ISO 639-2. A full list of the languages of materials included in the database is given in the word wheel attached to the language field. 

2 Libraries

2.1 Library region

The authority used for allocating contributing libraries to regions is the UDC Country Table, the same authority as employed by the editors of the law section of the Social Science Information Gateway (SOSIG) http://www.sosig.ac.uk/law.
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